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“Creating the Future”

PENNSYLVANIA CRIMINAL AND CHILD ABUSE HISTORY
CLEARANCE PROCEDURES

A. Criminal History Record Check

Fee: $10.00 cashiers check, certified check or money order payable to the Commonwealth of
Pennsylvania

1.) Applicant completes PART 1 only, include your name, address, and telephone
number as the requester.
2.) Under the REQUESTER IDENTIFICATION section, check the box for the
Individual/Noncriminal Justice Agency.
3.) Under the REASON FOR REQUEST section, check EMPLOYMENT.
4.) Send the REQUEST FOR CRIMINAL RECORD CHECK with payment to the
following address: Pennsylvania State Police Central Repository-164
1800 Elmerton Avenue
Harrisburg, PA 17110-9758

The State Police will process forms as they arrive. The State Police will return the Criminal

Record Check to the applicant by mail within approximately four weeks. For status of the
Criminal Record Check, call (717) 783-9144.

Criminal History Record Check via the Internet (Fee $10.00)

) Log on to https://epatch.state.pa.us

) Select “submit a new record check” — (under credit card users)

3.) Provide name, address, and credit card information and process

4.) A printable certificate will be made available for all “No Record” responses
5)

6.)

“Under review” will be updated to “No Record” or “Records” within two weeks
E-patch criminal history records checks will be verified by the Personnel Office
before they become part of your Personnel File

B. Pennsylvania Child Abuse History Clearance

Fee: $10.00 cashiers check, certified check or money order payable to the Department of Public
Welfare

1.) Complete form

2.) Mail to: Childline and Abuse Registry
Department of Public Welfare
P.O. Box 8170
Harrisburg, PA 17105-8170

For status of a request, please call the Department of Public Welfare Childline and Abuse
Registry at (717) 783-6211.

C. Applicants present background check information to the Personnel Office. The Personnel
Office shall make and keep a copy of the original. The ORIGINAL should be RETAINED BY THE
APPLICANT and is valid for one year after issuance.

Volunteers in the high schools present background check information to the Athletic
Director (sports, band/extra-curricular). Volunteers in the middle school and elementary school
present background check information to their Building Principal.
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